
 

1 
 

FOSS4G - ASIA 2021 
OCTOBER 1ST & 2ND                       DHULIKHEL, NEPAL  

Guidelines for Authors Preparing Manuscripts for Publication in the 

FOSS4G Asia 2021 Conference 

F. Author11, S. Author 2, T. Author3  

12Department, University/Affiliation, Address, Country 
3Department, University/Affiliation, Address, Country 

 

Abstract (300-500 words) 

Abstract text. Font type and size: Times New Roman 10. Justified text.  Main text should be written as one 

paragraph WITHOUT any subheadings. The main text should contain the Introduction and Objectives: the 

background, scope and the rationale for the work, Methodology / Approach: description of the steps executed to 

collect relevant information and analysis of data, Results: clear and understandable statements based on the 

evaluation of data, clearly indicating the outcomes, and Conclusion and Suggestions / Recommendations: the 

significance of results in terms of problem/s addressed. A single table, one set of mathematical formulae or one 

scientific illustration is permitted. Tables must be prepared in true table format. SI units must be clearly indicated 

for all variables, as part of the column heading. 

Keywords: Type your keywords here, separated by commas  

1. Manuscript Content 

1.1. General instructions 

Your manuscript should be compiled in the 

following order: title; authors details, abstract; 

keywords; main text including introduction, 

literature review,  methods and materials, results 

and findings, discussion and concussion; 

acknowledgments; references; appendices (as 

appropriate); and author/s biography. 

 

1.2. Manuscript Length  

The length of each paper, including the abstract, 

text, references, figures, and tables, must not 

exceed 7,500 words and not less than 5,000 words. 

Each table, figure, or photograph counts as 250 

words. For example, if two figures and three 

tables are submitted, the abstract, text, and 

references may total no more than 6,250 words. 

Papers not meeting this requirement may be 

withdrawn from the peer review process at any 

time. All manuscript must be submitted in DOC or 

DOCX format. 

 
1 Corresponding Author: 

ORCID:  

Email address:  

DOI: 

1.3. Language and Readability  

All papers must be submitted in English. It is the 

author’s responsibility to ensure that the nature 

and conclusions of the work are easily understood. 

Authors are encouraged to engage editorial 

services prior to the paper submission. 

1.4. Plagiarism  

Plagiarism is the use of information or concepts 

from another article, website, or report without 

clearly attributing the source. Plagiarism is not 

acceptable. Phrases, sentences, or sections were 

taken from another document, even if written by 

the same author(s), must appear within quotation 

marks and the source must be credited. 

1.5. Submission to Other Journals  

The content of a paper must not have been 

published elsewhere and must not be submitted to 

another journal while it is under consideration for 

the FOSS4G - Asia 2021. 
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1.6. Permissions  

For papers accepted for presentation at the 

FOSS4G - Asia 2021, FOSS4G - Asia 2021 will 

include all papers on conference proceeding USB. 

Upon submission of papers considered for 

presentation at the FOSS4G-Asia 2021, authors 

will be required to accept the following FOSS4G 

- Asia 2021 terms and conditions for papers 

accepted for Presentation: Should my paper be 

accepted for presentation, I understand and agree 

that my paper will make available through 

conference proceeding USB and Online. 

1.7. Publication 

All accepted full papers will be published in the 

FOSS4G - Asia 2021 conference proceedings 

provided at least one author is registered for the 

Conference before the 10th of September 2021. 

The Proceedings will be published and will be 

available at the first day of the Conference and 

will be available online / conference USB. Full 

papers could be shortlisted for publication in some 

professional journals. 

1.8. Major Headings 

All major headings must appear in manuscripts. 

Section headings should be concise. Titles should 

be a maximum of 15 words. 

Manuscripts must be prepared using the following 

content and formatting guidelines.   

1. Introduction  

2. Literature review 

3. Method and Materials  

4. Results and findings  

5. Discussion & conclusions  

6. Acknowledgements  

7. References 

8. Appendix (if applicable) 

9. Author/s biography 

1.9. Introduction (500 – 750 words) 

Begin with a broad introduction of the research 

topic for a global and interdisciplinary audience.  

Next, introduce disciplinary-specific and 

location-specific aspects of your research 

followed by a description of what readers can 

expect to encounter in the remainder of the 

manuscript (based on your unique subheadings). 

Try to use the future verb tense (this research will 

show...). Reference popular and academic 

literature as suitable. 

 

1.10.   Literature review (1000 – 1500 words) 

All manuscripts must provide an up-to-date 

academic literature review that contextualizes the 

research within the existing research literature and 

theoretical framework(s).  A minimum of 10 high 

quality academic sources (i.e. academic books and 

journal articles) should be cited and referenced.  

Limit citing popular media (i.e. newspapers) and 

government reports, unless you are conducting a 

literature review or secondary data analysis. If you 

cite yourself, reference as (AUTHOR) in your 

first submission and then update your in-text and 

Reference List after feedback is received. The 

purpose of a literature review is to show what 

disciplinary-specific and broader contribution 

your research makes to fill existing knowledge 

gaps. All manuscripts must be theoretically 

grounded. In other words, identify and reference 

the theoretical paradigm that has informed your 

research and any data analysis. Please use past 

verb tense for discussing published work being 

cited, augmenting with present verb tense where 

past research is related to your present study (i.e., 

past studies found...which implies...). Avoid 

emotive and sensationalist writing. 

 

1.11.   Methods and materials (750 – 1500 words) 

a. Use present or past verb tense.  

b. This section shall adequately explain how 

FOSS4G has been utilized in the research 

c. All manuscripts must identify their research 

as qualitative, quantitative or mixed-methods, 

citing academic social science research books 

and/or journal articles.  

d. If conducting a literature review, explain the 

type conducted and why it is relevant to the 

topic in light of existing, referenced research 

literature. 

e. Next, define and reference what specific 

methods were used and state why these are the 

most appropriate for the study conducted, 

citing academic research methods literature 

(peer-reviewed and published books and 

journal articles).  

f. Discuss the strengths and limitations of all 

methods used, creating topic-specific sub-

headings that address research design (include 
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research location here), sampling instruments, 

reliability/validity, data analysis techniques, 

etc.  

g. Human ethics clearance must be obtained and 

evidenced for all primary conducted research 

with human subjects (i.e., interviews, focus 

groups, social experiments, etc.).  

h. If you are including direct quotes from 

participants, then 'informed consent' must be 

obtained from research participants for direct 

quotes to be published. All data quotes must 

be italicized.  Put data quotes longer than 3 

lines of text into 'block-format'.  Do not use 

double quotations for any data 

quotes.  Reference each data source with an 

anonymous ID label.  

i. The data analysis process must be identified 

and detailed with reference to research 

methods texts and/or academic literature 

j. If you are reporting complex, quantitative 

research, ensure it is discussed in a fashion 

accessible to non-technical and 

interdisciplinary audiences. 

 

1.12. Results and findings (1000 – 1500 words) 

Use past or present verb tense but avoid jumping 

among verb tenses.  The reporting of findings 

depends on the research methods employed. Your 

findings must be evidenced by your data. Please 

avoid making 'sweeping generalisations' and do 

not discuss the broad implications of your findings 

in this section; only report exactly what your 

empirical analysis revealed.  Qualitative research 

that wishes to present a combined Findings and 

Discussion section must meet the criteria noted for 

the Discussion section by illustrating how 

qualitative data quotes evidence theoretical and 

other concepts mentioned in the Literature 

Review and Theory sections of the manuscript. 

No manuscript will be accepted with only bullet 

point lists of qualitative comments; please 

develop a narrative around your data to present its 

interpretation and analysis.     

 

1.13. Discussion & conclusions (750 – 1000 

words) 

Please develop and substantiate your 

interpretation of the research findings in light of 

others' theory and research you referenced earlier 

in the manuscript, as well as new literature 

introduced to explain or discuss unanticipated 

findings. Mention key implications for future 

researchers and summarise key points.  Please 

connect your research to local Asian and global 

issues reviewed for an international audience.  

 

1.14. Acknowledgements (100 - 200 words) 

If your research received grant funding, guidance 

from reviewers, colleagues, etc., please note in the 

methods section and acknowledgements. Any 

conflicts arising from the research must also be 

noted. 
 

1.15. References 

Only include those references cited in the body of 

your manuscript in the Reference List. 

 

 

2. Page Formatting & Style Guidelines  

2.1. Page layout, spacing and margins 

The paper must be compiled in one column for the 

Title, Abstract, Reference, Appendix and Author 

Biography; and in two columns for main text. All 

text should be single-spaced, unless otherwise 

stated. Justified typing is preferred. 

 
Table 1: Margin settings for A4 size paper 

Setting A4 size paper 

 mm inches 

Top 25 1.0 

Bottom 25 1.0 

Left 20 0.8 

Right 20 0.8 

Column Width 82 3.2 

Column Spacing 6 0.25 

 

2.2. Main body of text 

Type text single-spaced 11 point Times Roman 

Font and justified, with one blank line between 

paragraphs and before and following headings.  

a. Use single quotation marks to refer to 'key 

concepts'.  

b. Use double quotation marks for direct quotes 

from published works (not data 

quotes).  Ensure direct quotations are 

preceded by a comma. For example, XXX 

said, "please imagine this is a direct quote 

from a book" (XXX, 2014, p. 32). Use double 
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quotation marks for all non-paraphrased 

statements taken from others' works.  

c. All direct quotes that exceed 3 lines of text 

should appear as block quotes preceded by a 

colon. For example: The formatting of a block 

quote should have a colon following the last 

word in your article before the quote. The 

entire quote is indented and an empty line 

above and below the text separating it within 

the body of the manuscript.  If this is a data 

quote, it would all be in italics.  Either way, it 

will have a reference at the end (XXX, 2015, 

p. 3).  

d. Ensure every paragraph has an introductory 

sentence that introduces the detail provided in 

its subsequent sentences. Each paragraph 

should lead to the next and the entire 

manuscript should present a coherent and 

well-evidenced argument that avoids making 

un-evidenced assertions, assumptions, 

generalisations, etc.  

e. Avoid arbitrarily capitalising words.  

f. Write out numbers that are single words, such 

as nine and ten, and use numbers for others, 

such as 21 and 100. Report years as 2000-

2014, not 2000-14, and as 1990s not Nineties.  

g. Use the sign %, rather than writing out per 

cent or percent.  

h. Refer to your manuscript as an 'article', not 

'paper'.  

i. Avoid using parentheses to write notes to the 

reader (as in, don't do this). Please use 

commas instead where relevant.  

j. Avoid hyphens unless linking 2 words (i.e. 

tree-change).  

k. Use British spelling throughout. 

l. For all manuscripts non-discriminatory 

language is mandatory. Sexist or racist terms 

must not be used. 

m. Authors must adhere to SI units. Units are not 

italicised. 

n. When using a word which is or is asserted to 

be a proprietary term or trade mark, authors 

must use the symbol ® or TM. 

o. Authors must not embed equations or image 

files within their manuscript. 

p. Close adherence will facilitate the review and 

processing of your manuscript. Authors 

without English as their first language are 

advised to ask a ‘critical friend’ or 

professional service to ensure all manuscripts 

demonstrate a high level of English Language 

proficiency prior to submission. 

 

2.3. Headings 

Major headings are to be left aligned, in bold first 

letter capital without underlining, between two 

single blank lines. Type subheadings flush with 

the left margin in bold first letter capital text. 

Subheadings are on a separate line between two 

single blank lines. Use decimal numbering for 

headings and subheadings 
 

2.4. Footnotes 

Mark footnotes in the text with a number (1); use 

the same number for a second footnote of the 

paper and so on. Place footnotes at the bottom of 

the page, separated from the text above it by a 

horizontal line. 
 

2.5. Figures, Illustrations and Tables 

2.5.1. Placement and captions 

2.5.1.1. Placement  

Figures must be placed in the appropriate location 

in the document, as close as practicable to the 

reference in the text. While figures and tables are 

usually aligned horizontally on the page, large 

figures and tables sometimes need to be turned on 

their sides.  

2.5.1.2. Captions 

All captions should be typed in upper and lower 

case letters, left aligned. The figure number and 

caption should be typed below the illustration. 

Figure 1 is an example which the authors may find 

useful. Table headings should be placed above 

tables, left aligned.  Table 1 is an example which 

the authors may find useful. Use single spacing if 

they use more than one line. All captions are to be 

numbered consecutively, e.g. Figure 1, Table 2 

and Figure 3. 
 

 
Figure 1: (a) first picture; (b) second picture 

http://www.bipm.org/en/measurement-units/
http://journalauthors.tandf.co.uk/preparation/writing.asp
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2.6. Equations, symbols and units 

2.6.1. Equations 

Use "Equations" option of a word processing 

software (MS Word) to create mathematical 

equations. Equations and formulae should be 

typed in MathType and numbered consecutively 

with Arabic numerals in parentheses on the right 

hand side of the page (if referred to explicitly in 

the text). They should also be separated from the 

surrounding text by one space. 

0 0
0 0

0 0

;
X X Y Y

x x c y y c
Z Z Z Z

− −
= − = −

− −
 (1)                                                     

Where;  c = focal length 

 x, y = image coordinates 

 X0, Y0, Z0 = coordinates of projection center 

 X, Y, Z = object coordinates 

 

2.6.2. Symbols and Units 

Use the SI (Système Internationale) Units and 

Symbols. Unusual characters or symbols should 

be explained in a list of nomenclature. 
 

2.7. Page numbers  

Page numbers to be placed at the right bottom of 

the page with no formatting or accents.  

 

References 

Use APA (American Psychological Association) 

Style single column justified text.    

References should be cited in the text, thus 

(Author, 1987b), and listed in alphabetical order 

in the reference section. 

Book: 

Lumby, J. (2001). Who cares? The changing 

health care system. Sydney, Australia: Allen 

& Unwin. 

 

Book chapter: 

McKenzie, H., Boughton, M., Hayes, L., & 

Forsyth, S. (2008). Explaining the complexities 

and value of nursing practice and knowledge. In I. 

Morley & M. Crouch (Eds.), Knowledge as value: 

Illumination through critical prisms (pp. 209-

224). Amsterdam, Netherlands: Rodopi. 

 

Journal article: 

Boughton, M., & Halliday, L. (2008). A challenge 

to the menopause stereotype: Young Australian 

women's reflections of 'being diagnosed' as 

menopausal. Health & Social Care in the 

Community, 16(6), 565-572. doi: 10.1111/j.1365-

2524.2008.00777.x 

 

Webpage with an author: 

Welch, N. (2000, February 21). Toward an 

understanding of the determinants of rural 

health. Retrieved 

from http://www.ruralhealth.org.au/welch.htm 

 

Webpage with no author: 

ANCI national competency standards for the 

registered nurse and the enrolled nurse. (2000). 

Retrieved 

from http://www.anci.org.au/competencystandard

s.htm 

 

Newspaper article: 

Bagnall, D. (1998, January 27). Private schools: 

Why they are out in front. The Bulletin, pp. 12-15. 

 

Government publication: 

The Health Targets and Implementation (Health 

for All) Committee. (1988). Health for all 

Australians.  Canberra, Australia: Australian 

Government Publishing Service. 

 

Company and Industry Reports;  

Magner, L. (2016). IBISWorld Industry Report 

OD5381. Coffee Shops in Australia. Retrieved 

from IBISWorld database. 

 

 

 

http://www.tandf.co.uk/journals/authors/style/reference/tf_APA.pdf
http://www.ruralhealth.org.au/welch.htm
http://www.anci.org.au/competencystandards.htm
http://www.anci.org.au/competencystandards.htm
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3. Author/s Biography 

Short Author/s Biography (150-200 words) 
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